ESSENTIAL COMPONENTS
OF A TRAINING &
ASSESSMENT STRATEGY

WHAT IS A
TRAINING &
ASSESSMENT
STRATEGY?

A Training & Assessment Strategy (TAS) should describe the
approach and methodology of training and assessment that
enable learners to meet the requirements of the training package
or accredited course.
The TAS should be responsive to industry and learner needs.
Industry engagement should ensure the TAS is industry-relevant.

ESSENTIAL COMPONENTS OF
A TRAINING & ASSESSMENT
STRATEGY

01

TRAINING PRODUCT

Ensure that you clearly identify the training product to which the strategy relates and include the code and
full title to make sure it is clear.

02

CORE AND ELECTIVE COMPONENTS
(FULL QUALIFICATIONS)

If delivering a full qualification, identify core and elective components in accordance with the structure defined
in the training package or course.
Define which elective units or modules are being offered so you can properly plan for all delivery variables.
Identify any entry requirements, as well as pre-requisite and co-requisite units, and the sequencing of delivery
and assessment.

03

TARGET GROUP

Ensure that you clearly identify the target group and student characteristics in each strategy. Each strategy
needs to be tailored to each target group. For example, a recognition of prior learning strategy may be utilised
for students with previous knowledge, skills and work experience.

04

MODE OF DELIVERY

Identify how the training and assessment is to be delivered—face-to-face, online, through workplace training
or a mixture of different modes. (consider blended delivery).

05

ENTRY REQUIREMENTS

Identify any mandatory requirements for students commencing the program, such as qualifications that must be
held or a period of industry experience. You should also clearly identify where any entry requirements are set by
your RTO and are not an entry requirement of the training product.
At this stage, it can also be useful to identify:
any areas where students may need additional support (e.g. if they have limited English-language skills)
whether students’ physical attributes may influence their ability to complete the training and assessment
(e.g. if heavy lifting is required).

06

DURATION AND SCHEDULING

Analyse the nature of your student cohort. Use the analysis and any specific requirements of the training
package to determine the amount of training for each cohort, the duration of the program and how your RTO
will schedule training and assessment activities to ensure students are able to fully develop the required
skills and knowledge prior to being assessed.
It may be necessary to indicate variations for some cohorts due to their specific learning needs.

07

TARGET GROUP

Training packages and VET accredited courses often specify resources that must be used in assessment at a
unit of competency level. Include details of how you will ensure students have access to the resources that
will give them the best chance of completing their studies.
Identify:
assessment resources
assessment methods
timing of assessment
any training package requirements in relation to the training and assessment practices (such as
mandatory work placement hours and how this is structured into the course delivery)
any adjustments that may be needed to cater for different student characteristics.

08

LEARNING RESOURCES

To ensure students are able to obtain and absorb the required knowledge and skills prior to assessment,
carefully choose and plan the learning resources you will use to guide them.
Identify these resources in your strategy to ensure you obtain full coverage of all required areas.

09

HUMAN RESOURCES

Either in a strategy or separately, document the human resources available to deliver the training product. This
ensures suitable trainers and assessors are available for all training products on your RTO’s scope of
registration. Record this at a unit of competency level to ensure any specific requirements are met, and to allow
your RTO to deploy staff efficiently.

10

PHYSICAL RESOURCES

Compare the physical resources required to deliver a training product with the resources available to your
RTO. Many units of competency include detailed specifications of the resources required, so conducting this
analysis at a unit of competency level ensures these requirements are addressed.
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